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	Driver – Nutley Edge Activity Breaks

	Department: Nutley Edge Activity breaks

	Reports to: Activity Break Managers

	Direct Reports: Activity Break Managers


	Main purpose of the Job

· To drive our 16 seater minibus during our supported respite holidays (called Nutley Edge Activity Breaks) for adults with learning disabilities and ASC
Key Responsibilities of the Role
· To use and maintain a service vehicle, ensuring by regular checks it is roadworthy at all times and parked safely and secure at all times when not in use.

· To use a business charge/credit card to pay for vehicle fuel. To maintain a record of spend against this card and submit to the managers regularly every month.

· To treat activity break guests with dignity and respect at all times
· Provide occasional additional support during day trips such as supervising guests that might remain on the minibus or assist support workers with supervision of guests during activities.
· Be flexible with working hours

· Be able to communicate clearly and confidently 

· Be genuinely friendly, enthusiastic and open to helping others
Main duties and responsibilities.
· To drive our activity break guests and staff to and from our London pick up point, to day activities within Sussex and Kent.
· To drive safely and carefully

· Carry out safety checks on the vehicle before each use



	Additional Responsibilities
· To work in a cooperative way at all times with other departments and external agencies.
· Participate in supervisions, local team meetings, appraisals and other Outward activities as required. 

· Ensure prompt and accurate record keeping such as maintenance logs, inspection records and use of credit card and petty cash.
· To work responsibly and appropriately with due regard to confidentiality and also commercially sensitive information.

· Ensure that you maintain professional boundaries at all times and follow Outward’s Code of Conduct.
· Promote and implement the Outward Equal Opportunities Policy in all aspects of the post holder’s work and dealings with outside bodies.

· Read and follow all other policies and procedures relevant to the role.

· To be available to attend occasional evening and weekends duties.

· Undertake any other duties commensurate with the general level of responsibility of the post as required.


	


Person Specification

Driver
	Criteria
	Essential

	Education and Qualifications
	· Full clean driving licence
· Good verbal and written communication skills



	Other
	· A commitment to adopting an anti-discriminatory approach in the course of your day to day work

· A commitment to safeguarding vulnerable adults and promoting their welfare

	
	Desirable

	
	· Basic First Aid
· Previous experience of working with adults with learning disabilities and ASC, the public and vulnerable people


	Safeguarding statement

	Outward is committed to safeguarding and promoting the welfare of adults at risk and expects all staff to share this commitment.  If the post you apply for involves working with or having access to adults at risk and/or their records, we will require an Enhanced Disclosure from the Disclosure and Barring Services for successful candidates. This will be fully subsidised by Outward.

	Our values
Engaging

We listen to what people say, we involve people, we are  honest and open
We act responsibly

We appreciate and respect individuals 

We are welcoming and inclusive 
Enabling

We facilitate, we assist and we support to make things happen
We are committed, passionate and hard working 

We support to people make informed choices

We build upon excellence
Empowering

We inspire and we encourage, supporting  people to take control
We are flexible and creative

We learn, question, challenge and reflect




