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                   RISK ASSESSMENT

	Type of Assessment (s/u or staff team): Nutley Edge Activity Break COVID-19 Assessment

	Name (s/u or team): Nutley Edge Activity Breaks

	Date of assessment:  05.05.21
	Date for review: 05.08.21
	Name of person completing assessment: Florence Voller
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Risk Assessment 

	Name/ Service:     Nutley Edge Activity Breaks          Date:  05.05.21


	Ref No: 
	Potential Hazard 
	Risk to? 
	Score 
	Preventative measures in place 
	Action By? 
	Re-score 
	Further action

YES/NO

	1. 
	Risk of contracting COVID-19 whilst on holiday – due to large groups
	Guests / staff
	20
	In light of the COVID-19 outbreak the Nutley Edge Activity Breaks have adapted the way they are run to ensure the safety of all the guests, staff and any independent workers such as the local chef and minibus company.
The breaks are usually for a maximum of 12 guests however this will be reduced to 8 with 2 support workers – possibly 3 if someone comes with a 1:1 support worker. We are a respite service and therefore an essential service.
In June we are hoping to increase the guest number to 10 if the easing of restrictions goes to plan.


	NE support staff
	10
	No

	2. 
	Risk of contracting COVID-19 whilst on holiday

	Guests / staff
	25
	Where possible all guests and staff are to be tested the week before an activity break is due to take place for COVID-19 and confirm the results with the manager. This may not be possible for some guests but all staff will be tested the week before an activity break.

	NE support staff / guests
	10
	No

	3. 
	Risk of contracting COVID-19 whilst on holiday – due to sharing accommodation
	Guests / staff
	20
	Each guest who is able to, will have a cottage to themselves and will no longer share with another guest reducing the risk of infection. If it is not safe for a guest to stay on their own they will share a cottage with a support worker.
All accommodation is cleaned before every booking ensuring all surfaces, door handles, light switches and appliances are bacteria free.

Support staff will also ensure that surfaces, door handles, light switches and bathrooms are cleaned twice a day in communal areas and that all cutlery and cooking equipment including plates and bowls are washed in the dish washer on a high temperature cycle.

A daily cleaning rota for staff has been created and will be completed after each meal and each activity in the farmhouse and in a cottage where staff are sharing with a guest.

	NE support staff
	5
	No

	4. 
	Risk of contracting COVID-19 whilst on holiday – due to travelling in a minibus
	Guests / staff
	20
	The minibus seats 16 people and passengers can sit further apart from one another where possible.
All staff, guests and the driver are to wear masks whilst travelling in the minibus to reduce the risk of infection. (Unless an individual is exempt.)
All guests and staff are to wash their hands before getting on the minibus and staff will carry antibacterial gel at all times. All guests and staff will need to wash their hands when entering any of the buildings at Nutley Edge for 20 seconds and before and after eating and after any task. Paper towels will be supplied in each downstairs bathroom in the farmhouse instead of hand towels.

	NE support staff
	10
	No

	5. 
	Risk of contracting COVID-19 whilst on holiday – due to not being able to social distance
	Guests / staff
	20
	All staff and guests are to keep at least 2 meters from each other whilst on an activity break. When this is not possible such as when travelling, during personal care tasks, administering medication etc. staff and guests are to wear masks to reduce the risk of infection.
We will have printed social distancing circles to put on the floor during our activities as a reminder on how far apart everyone needs to be from each other.

During meal times all guests and staff are to sit 2 meters from each other and if the weather permits eat outside at Nutley Edge. Each guest will also be allocated a chair for meal times with a name sticker and that’s where they will sit for each meal.
For guests who are unable to understand the 2 meter rule they will need to be accompanied by their own 1:1 support worker to ensure the safety of other guests and themselves.

Staff will take each guests temperature every morning and record this on a chart and will call 111 for advice if any guest presents one morning with a temperature.

	NE support staff / guests
	10
	No

	6. 
	Risk of contracting COVID-19 whilst on holiday – due to going to towns, cities and other attractions
	Guests / staff
	20
	For the time being until given further advice from the government, all activities will take place at Nutley Edge to reduce the risk of mixing with the wider public and potential infection.
These will be run by support staff and by external organisations such as the forestry school, Sussex Falconry, Special Yoga and Wealdon Kitchen – all of which can either take place outside or with a safe 2 meter distance between instructor, staff and guests.

If possible some activities can also take place in a large tent called a yurt which can be put up in the grounds of Nutley Edge to give more space for the activities – this has been ordered for future activities.

	NE support staff / external groups
	10
	No

	7. 
	Risk of contracting COVID-19 whilst on holiday – through food preparation
	Guests / staff
	20
	When preparing any food for guests, staff are to wear disposable gloves and wear masks throughout the task.
Any PPE used throughout the activity break will be disposed of after a single use, taken off in accordance to government guidelines, double bagged and left for 72 hours in a separate bin before being mixed with the usual household rubbish. This will further reduce the risk of contamination and potential infection.
Guests will be served at the table to reduce the amount of people in and out of the kitchen.

For baking activities individual guests will either bake and eat food only they have prepared, or wearing PPE or it will be done using the method of ‘baking in a bag.’ This is where all ingredients go into a zip lock bag and are needed through the bag, eliminating actual contact with the ingredients.

	NE support staff
	10
	No

	8. 
	Risk of hospital admission whilst on holiday – which may cause  more distress to the individual
	Guests
	15
	To ensure the safety of each guest we require all guests to have an up to date hospital passport with them – the form can be emailed to those who do not have one by the activity break manager. The following questions also require answering on the form to cover all eventualities.

1. Will the person wear an oxygen type mouth mask?           

2. Will the person tolerate a nasal tube instead?                 

3. Will the person allow their bloods to taken with reassurance?                                         

4. Will the person allow a cannula to be fitted with reassurance?             


	Families / carers / support staff
	10
	No
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